Certification with the +/- 5% Tolerance Threshold

If an employee is unable to be precise about reporting the amount of effort expended on a specific project, policy allows for a +/- tolerance threshold for certification to be valid and authentic.

For example:  An employee receives an effort report indicating that 25% of his/her effort has been charged to a sponsored project.  The employee can certify that percentage if between 20% and 30% of his/her time was spent on that project because the actual effort exerted was +/- 5% of what was charged to the sponsored project. 

However, if the Effort Report shows 25% time, the employee knows precisely that he or she worked 22% time and proceeds to change the Effort Report to 22% then the tolerance threshold does not apply.  If the change is made to the Adjustment Payroll % column then the correction requires that a transfer of payroll expense be processed to bring the two numbers (numbers certified on the Effort Report with the amount charged to this project) into agreement.

